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HHOJOXEHHUE
O KOPIIOPATUBHOM CEKPETAPE
OAO «I'A3-cepBuc»

1. O6ume moxoKeHU A

1.1. Hacrosiee [Tonoxenne o KopnopatusHom cexperape OTKPBITOro aKIIMOHEPHOTO
obmectBa «['A3-cepBucy» (mamee — IlomokeHue) pa3pabOTaHO B COOTBETCTBHU C
I'paxnanckum xonexkcom Poccuiickoii @enepanyn, PenepaabHBIM 3aKOHOM 0T 26 nexadps
1995 r. Ne 208-®3 «OO6 akIMOHEPHBIX OOIIECTBaX», WHBIMH HOPMATHBHBIMH aKTaMH
Poccuiickoit denepannn, YcraBom OAO «I'A3-cepBucy», ¢ yuderom mnosoxenuii Komexca
KOpPIIOPATUBHOTO YIPaBJIE€HUs, PEKOMEHIOBAaHHOIO K INpuMeHeHHto lLlenTpanbHbiM bankom
Poccuiickoii @enepannu, W MpaBuil JUCTUHTA (HOHIOBBIX OHMpK, HA KOTOPBIX KOTHPYIOTCS
axuu O01ecTsa.

1.2. Tlonoxenue siBisiercss BHyTpeHHUM HokymeHTOM OAQO «["A3-cepBuc» (nmanee —
OO01iecTBO), OmpenesIouMM cTaTyc, (YHKIUU W TOTHOMOYHS, TpaBa M OO0S3aHHOCTH
KopnopatusHoro cekperapst OOrmiecta (nanee - KopropaTuBHBI ceKpeTapb), TpeOOBaHUS K
KaHAUAaType Ha J0KHOCTh KoprnopaTuBHOro cekpeTapsi, a TakKe MOPSAJIOK €ro Ha3HAueHUs U
MpEKpalICHUS TOJTHOMOYHH.

1.3. KopnopaTuBHblii cekpeTapb SBISETCS JOJDKHOCTHBIM juioM OO1iecTsa,
obOecrieunBaronuM cobogaeHrne OOIecTBOM JIEUCTBYIOMIETO 3aKOHOAATENbCTBA, YCTaBa M
BHYTPEHHUX JOKyMeHTOB OOIIecTBa, TapaHTUPYIOIIMX peaju3aluio MpaB M 3aKOHHBIX
WHTEPECOB aKIMOHEPOB.

1.4. JNestensHocth KoprmopaTUBHOTO cekpeTaps HampaBlieHa Ha TOBBIIICHUE
s dexkTuBHOCTH ympaBiaeHuss paszputHeM OOmecTBa B HHTEpPEcax €ro axklHOHEPOB,
MOBBILIIEHHE NHBECTUIIMOHHON TpHUBIeKaTeNbHOCTH OOIIeCTBa U POCT €ro KamuTaaTu3alluu.

1.5. KopriopaTuBHBIN CEKpETaph OCYIIECTBISIET CBOIO ACATEIHHOCTh B COOTBETCTBUU C
HOpMaMu 3akoHojaaTenbcTBa Poccuiickoit ®enepanuu, YcraBa OOmectBa, [lomoxeHus,
JIOKaJbHBIX HOPMATUBHBIX akTOB OOmIecTBa, a TakXkKe peHIeHUusIMA OO0IIero coopaHus
axioHepoB u Coeta aupekTopoB O61ecTsa (1anee — CoBET TUPEKTOPOB).

2. IMopsinok HazHauyeHusi KopnopaTuBHOIo cekperapsi U MpeKpalleHHus ero
MOJTHOM 041 i

2.1. KoprnopaTuBHbIN cekpeTapb Ha3HauyaeTcs Ha JOJDKHOCTH M OCBOOOXKIAeTcs OT
3aHuMaeMon nospkHocTH J{upektopom OAQO «I"A3-cepBruc» Ha ocHoBaHMM pemieHust CoBera
JUPEKTOPOB O Ha3HaueHUH KopropaTuBHOro cexpeTapsl.

2.2. Pemenue o HaszHadeHmm KopropaTtuBHOTO cekpertaps npuHuMaetrcs CoBeToM
IUpeKkTopoB 1o npemioxenuto Ipeacenatens Cosera TUPEKTOPOB MPOCTHIM OOJBIIMHCTBOM
roJIOCOB OT 00111ero yncia yieHoB CoBeTa AUPEKTOPOB.

2.3. CoBeT IUPEKTOPOB BIpPaBe MPOCTHIM OOJBIIMHCTBOM TOJIOCOB OT OOIIEro YucIia
ywieHoB CoBeTa JUPEKTOPOB NPUHATH pemieHue o0 ocBoboxaeHnn KoprnopatuBHOro
ceKpeTaps OT 3aHUMaeMOM JOJKHOCTH.

2.4. Ha ocnoBanum pemenus CoBera IUPEKTOpPOB JIUPEKTOp pacTopraeT TPYIAOBOM
norosop ¢ KoprnopaTuBHbIM CEKpeTapeM.



2.5. [lomnomounst KopriopaTUBHOTO cekpeTapsi MPeKpaIiaoTcs TakKe MPU YBOJIbHEHUN
ero u3 OOmectBa 1Mo ero wWHUIMATHBE (IO COOCTBEHHOMY JKEJIaHHIO) WM IO
00CTOSITENILCTBAM, HE 3aBUCSIIIUM OT BOJIH CTOPOH.

B stom cnyuae pemenust CoBera AupeKTOpoB 00 ocBoOoxaeHuu KopropaTuBHOro
CeKpeTapss OT 3aHMMAaeMOW [OJDKHOCTH He TpeOyercs, a mosHomouns KopropaTuBHOTO
CEKpeTapsi CUUTAIOTCA MPEKPATUBIIUMHUCS C JIaThl yBOJIbHEHUS 13 O0111ecTBa.

2.6. B cmyuae BpemeHHoro orcyrctBusi KoprmopartuBHOro cekperapst 0ojiee OJHOTO
Mecsina, CoBeT TUPEKTOPOB BIpPaBe HA3HAYUTH Ha JOKHOCTH KopmopaTtuBHOro cekperaps
Apyroe JHUII0 HAa CPOK JI0 BBIXOJAa HAa pabOTy BPEMEHHO OTCYTCTBYIoIIero KoprnopaTHBHOTO
ceKpeTaps.

2.7. KopmopaTuBHBI CEKpeTapb MOXKET BBINONHATH (DYHKIMH cekpeTaps oOIIero
coOpanust akiroHepoB O61ecTBa U cekperapsi KoMuTeToB CoBeTa TUPEKTOPOB.

3. TpeboBanus k KopnopaTuBHomy cekperapio

3.1. KopropaTuBHbIi cekpeTapb JODKEH 00J1aJaTh 3HAHUSAMHU, HEOOXOAMMBIMM IS
OCYIIECTBIICHHUSI BO3JIOKEHHBIX Ha HEro (YHKIMHA, a TaKkKe I0JIb30BaThCS JIOBEpUEM
akuoHepoB OOmiectBa 1 wieHoB CoBeTa JUPEKTOPOB.

3.2. Ha nomxHocte KopmnopaTuBHOro cekperapsi Ha3HadaeTcs JMIO, OTBEYarollee
CIICAYIOIIUM TPEeOOBAHUSIM:

3.2.1. Hanuuue BBICIIEr0 MPOPECCHOHANTBHOIO (FOPUIANUYECKOIO UM SIKOHOMUYECKOTO)
o0pa3zoBaHMs;

3.2.2. 6e3ympeyHast JesoBast peryTalus;

3.2.3. OTCyTCTBHE HECHATON U HEMOTAIlIEHHON CYyAMMOCTH.

3.3. KopnopaTuBHbIli CEKpeTapp JOJKEH 3HaThb M YMEThb IPUMEHSATh B CBOEH
NesITeIbHOCTH:

3.3.1. I'paxxnanckuii kogekc Poccuiickoit @enepanuu, Koneke Poccuiickoit denepanun
00 aJMMHUCTPAaTHBHBIX IpaBoHapylleHusx, PexepanbHblii 3akoH «OO0 aKIMOHEPHBIX
obmiectBax», OenepanbHplil 3ak0oH «O pbIHKE IIEHHBIX OyMary, HHble HOpPMaTHUBHBIE PABOBbIE
aKThl, OIpENENAIONINe IpaBa AKIMOHEPOB M PErIaMEHTHPYIOLIUE JeATEIbHOCTh OpPIraHOB
KOPIIOPATHBHOTO YIPABJICHHUS, TIOPSIIOK SMUCCHH U O0OpaIIeHus IICHHBIX OyMar;

3.3.2. YcraB u Jpyrue JOKYMEHTHI, PETryJIUpPYIOIIMe KOPHNOpPATHBHbIE OTHOLICHHS B
OO0111ecTBE;

3.3.3. ¢pynkuun CoBeTa AUPEKTOPOB U €TO OPTraHOB;

3.3.4. mopsIOK MOATOTOBKM MW TpaBHJia MPOBEICHUS OOIIKUX COOpaHHil aKIMOHEPOB U
3acelaHui COBETa JUPEKTOPOB, a TAKXKE peaTu3aliy MPOLEyp KOPIOPATUBHOTO YIIPaBIECHUS;

3.3.5. mpaBuna packpbiTusi uHbopmaruu 00 OOmiecTBe, TMOPSAOK pabOTHI
npoeCCHOHANIBHBIX YYaCTHUKOB pbIHKa IIEHHBIX Oymar (perucrparopa OOmecTBa, Oupx u
7p.);

3.3.6. OCHOBBI TPYJIOBOTO, AHTUMOHOIIOJILHOTO W HAJOTOBOIO 3aKOHOJATEIbCTBA,
apOUTPAKHYIO MPAKTUKY;

3.3.7. Koziekc KOprnopaTUBHOTO MTOBEACHUS;

3.3.8. mopsAIOK yperyaupoBaHHs KOPIIOPATHBHBIX KOH(IUKTOB;

3.3.9. MeToABI M CpPEeACTBaA MOTyYeHHs, 00padOTKHU U Nepeaadyn HHPOpMaLuHy;

3.3.10. cucTemBl 2JIEKTPOHHOTO JOKYMEHTOOOOpPOTa M IMPOTrpaMMHOE OOecIeueHue,
ucnoib3yembie B O01iecTse;

4. @yukuuu 1 noaHomouus KopnoparuBHoro cekperaps
4.1. K ¢pynxuusm KopriopaTHBHOTO cekpeTapsi OTHOCUTCS:

4.1.1. yvactTme B OpraHM3allid TIOATOTOBKM M TPOBEICHUS OOmMUX CcoOpaHuit
aknoHepoB OOIIeCTBa;



4.1.2. yaactue B peanu3zanuu noautuku OOmiecTsa mo pacKpbITHIO HH(OPMAIIHH;

4.1.3. obecnieuenue B3ammojericTBus OOmIECTBa C €ro akIMOHEpaMU MU y4dacTHE B
MPEIYNPEXKTCHUN KOPIIOPATUBHBIX KOH(IIUKTOB,;

4.14. obGecneyenue B3ammojelicTBuss OOmecTBa ¢ OpraHaMH  peryJupOBaHUS,
OpraHu3aTOpaMyd TOPTOBJIM, PETHUCTPATOPOM, WHBIMH NPOPECCHOHATIBHBIMH yYaCTHUKAMHU
pBIHKa IIEHHBIX OyMar, B paMKax IIOJJHOMOYHWH, 3akperuieHHbXx 3a KoprnopaTuBHbIM
CEKpeTapeM;

4.1.5. obecrieyeHre peaM3allid YCTAHOBJICHHBIX 3aKOHOJATEIILCTBOM U BHYTPECHHUMHU
nokymentamu OOmiectBa mpouenyp, OOECIEUMBAIOIIMX PEATU3ALUI0 TMpaB M 3aKOHHBIX
HMHTEPECOB aKIMOHEPOB U KOHTPOJIb 32 UX UCIIOJTHEHHEM;

4.1.6. mneszamennurenbHoe uHpopmupoBanue CoBera JTUPEKTOpoB 000 Bcex
BBISIBJICHHBIX HAPYIIECHUSX 3aKOHOJATENbCTBA, a TaKXKe MOJIOKEHUH BHYTPEHHUX JOKYMEHTOB
O6miecTBa, cOOMIOACHNE KOTOPHIX OTHOCUTCS K (pyHKIMIM KopriopaTHBHOTO cekpeTaps;

4.1.7. yyacTue B COBEpPILIEHCTBOBAHHMH CHUCTEMbl M MPAKTHUKHA KOPHOPATHUBHOTO
ynpasneHus O01ecTna.

4.2. Jlnsd BBITIOJIHEHUS! BO3JIOKEHHBIX Ha Hero QyHkuuii KopmopaTuBHBINA cekpeTapb
HAJEJSAETCs CIEAYIOIUMU OJTHOMOYMSIMHU:

4.2.1. KopriopaTuBHBIM CeKpeTapb UMEET MPaBO 3aMpallinBaTh, a JOJTKHOCTHBIC JUIA U
PYKOBOJUTENN CTPYKTYPHBIX TIozpazfesneHnii OOmiectBa 00s3aHbl INPEAOCTaBIATh €My
nHdopMaInio (MaTepualsl), HEOOXOIUMYIO IJIsl ocyliecTBlIeHUss KoprnopaTUBHBIM cekpeTapeM
CBOMX (PYHKIMH, C yU€TOM OI'paHUYEHUH, YCTaHOBJIEHHBIX HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMU
Poccuiickoit @enepannu, YcTaBoM U JOKaJIbHBIMU HOPMAaTHUBHBIMH akTaMu OO011ecTBa.

4.2.2. KopriopaTuBHBIN ceKpeTapb UMEET MPaBo 3alpalinBaTh, a JOKHOCTHBIC JIUIA U
PYKOBOJIUTENN CTPYKTYpPHBIX mojapaszaeneHuii ObiiectBa 00s3aHbl MPEACTABIATh €My OTYET O
XOJIe BBITTOJIHEHHSI pelIeHnid o0mero codpanust akunonepos Odmiectsa u CoBera TUPEKTOPOB
U TpU HEOOXOTUMOCTH IMPEJOCTaBIATh OOBSICHEHUS O MPUYMHAX HEUCIIOJIHEHHs YKa3aHHBIX
peuieHui.

4.2.3. Ilo nopyuenuto Ilpeacenatens Cosera aupexkropoB KoprnopaTtuBHblil cekpeTapb
UMeeT IpaBO OPraHU30BBIBATh MOJATOTOBKY CTPYKTYPHBIMU Iojpa3zzaeneHusMu OoOmiecTBa
MaTepHalioB, PacCMOTpPeHHE U (WIM) YTBEPXKAECHHE KOTOPHIX OTHOCUTCS K KOMIIETEHLUH
obmero coOpanusi akuuoHepoB, CoBera IUpPeKTOpoB, KoMuTeToB CoBeTa TUPEKTOPOB B
COOTBETCTBUM C TpeOOBaHUAMM 3aKkoHojarenbcTBa Poccuiickoit denepanuu, YcraBa u
JIOKAJIbHBIX HOPMAaTHUBHBIX akTOB OOIIecTBa.

4.2.4. KopropaTHBHBII CcekpeTapb HMEET IpaBO MHUIUHPOBATh pa3pabOTKy u
BHEJ[PEHUE TOJOKEHUH M MpOLEeAyp, HalpaBICHHBIX HAa COBEPLICHCTBOBAHME KOPIIOPATUBHOTO

ynpasiaeHuss B OOmiecTBe, MOBbIIIEHHE 3(PPEKTUBHOCTH B3aMMOJCHCTBHS MEXAYy OpraHaMu
ynpasinenust O0miecTsa.

4.2.5. KopropaTHBHBII cekpeTapb BIpaBe TpeOOBaTh OT JODKHOCTHBIX JIMI[ H

pabotHukoB OOb1IecTBa COOMIOIEHNS Y CTaBa U BHYTPEHHUX TIOKyMEeHTOB O0111ecTBa.

4.2.6. KoprniopaTuBHBII CEKpeTaph OCYIIECTBIIIET B3aummojencTeue ¢ Ilpencenarenem
CoBera nupexkTopoB, mpenaceaarensiMu komuteroB CoBera AupekTopoB M wieHamu CoBeta

JTUPEKTOPOB.

5. IloxunHenHocTh KopriopaTuBHOIO cekperaps M €ro B3auMoieiiCTBHE C
OpPraHaMHM yIpaBJ/IeHHs, CTPYKTYPHBIMH NOAPAa3AeJeHUAMH U N0JKHOCTHBIMH JINLIAMH
Oo0mecrBa

5.1. KopnopatuBHblil cekperapb mnoaotdyereH COBETY IUPEKTOPOB Ha3HAYaeTCs Ha
JMOJKHOCTh W OCBOOOXIAeTcs OT 3aHuMaeMoil noipkHoctd Jlupekropom OOmiecTtBa Ha
ocHoBaHuU peuieHus CoBeTa JUPEKTOPOB 0 Ha3HaueHUU KopropaTuBHOTO ceKpeTapsi.



5.2. KopnopaTuBHBI CEKpeTapb OCYILECTBISET CBOK JEATEIbHOCTh B TECHOM
B3auMoJieiictBuu ¢ upexktopom OOIIecTBa M MHBIMH JIOJDKHOCTHBIMU JuiiamMu OOmiecTBa, a
TaKXe BCEMH CTPYKTYPHBIMU rozipa3aeneHusmMu OOmiecTsa.

5.3. KopnopatuBHblii cekpeTapb 00s3aH maBath Jlupektopy OOmecTBa W HWHBIM
JOJKHOCTHBIM JIMIIaM O6H.[CCTBa KOHCYJIbTalUU U PA3BACHCHUA MO BOIIPOCAM, OTHOCAIIMUMCS K
cdepe ero AesITeIbHOCTH.

6. OTBeTcTBeHHOCTH KopnopaTuBHoro cekperaps

6.1. KopriopaTuBHbIi cekpeTapb HECET OTBETCTBEHHOCTb 3a:

6.1.1. Hapymenue TpeOOBaHUMN, IPETYCMOTPEHHBIX JIEHCTBYIOIINM 3aKOHOIATEILCTBOM
Poccuiickoit @enepaunn, BHyTPEHHUMU JIOKYMEHTAMH U JIOKAJIbHBIMU HOPMATUBHBIMU aKTAMH
OOmecTBa;

6.1.2. HeBBbINOJIHEHWE WM HEHAJJEXKallee BBINOJIHEHUE CBOMX  (DYyHKIMA,
IIpelyCMOTPEHHBIX HacTosuM [lonoxxennem;

6.1.3. HeBbImoNHEHNE yKaszaHWi u mopydenuit [Ipencemarenss CoBera AMPEKTOPOB U
HupekTtopa O61ecTBa;

6.1.4. HeoOecnieueHNEe COXPAHHOCTH NMPEIOCTABICHHBIX Ui CIY)KEOHOIO IOJIb30BaHMS
WIM IPUHATHIX HAa OTBETCTBEHHOE XPAaHEHHE IMPOrPAaMMHBIX M TEXHUYECKUX CPENICTB, a TaKkKe
uHOro uMyIecTBa OO0IecTBa;

6.1.5. yrpaty wunM HeoOecneyeHHE COXPAHHOCTU KOPIOPAaTHBHBIX JOKYMEHTOB
OO011ecTBa M UHBIX CITYKEOHBIX JIOKYMEHTOB;

6.1.6. HeoOecrieueHne COXPAHHOCTH NMPUHUMAEMOW M JOCTOBEPHOCTH TI€peaBacMOi
uH(pOopMaLnu;

6.1.7. pasrmamieHude, HENpPaBOMEPHOE  HUCIHOJb30BAaHME U PaACIpPOCTpPAHEHUE
UHPOpPMAlIUY, COCTABIISIONIEH OXpaHAEMYI0 3aKOHOM TalHy (MHcainepckod wuH(popmaiuy,
CIIy’)keOHOM WM KOMMEpYECKOW TailHbl, KOH(QUAECHUUATbHOH HHPOpMAIMK, B TOM YHCIIE
NePCOHATILHBIX JIAHHBIX H JIP.);

6.1.8. HecobmoaeHNe TpeOOBaHMI MO OXpaHe TpyAa U OOecCIeueHHI0 Oe30MacCHOCTH
TPyAa;

6.1.9. HecoOmoneHne TpeOOBaHMN TPYHOBOW TUCHMIUIMHBI W HapyiieHue [IpaBun
BHyTpeHHero TpynoBoro pacnopsaaka OAO «I"A3-cepBucy.

7. 3aKI109UTEIbHbIE MOJ0KEHHS
7.1. Tlonoxxenue YTBCPKAACTCA, U3MCHACTCA W HOIOJHACTCA I10 PCIICHUIO Coseta

JUPEKTOPOB.
7.2. TlonoxeHne BCTyNAeT B CHITy C MOMEHTA ero yTBepkaeHus: COBETOM JHPEKTOPOB.



